
JOB POSTING  APRIL 11, 2018 

1.  General 

The Department of Collections and Conservation is responsible for the overall management of the 

Museum’s human and natural history collections along with the institutional library, archive and records 

management. Collections and Conservation Staff complete the required documentation, take on the 

physical care of, and provide access to the Museum’s collections in storage and on exhibition.  

2. Typical Duties 

Reporting to the Manager of Collections and Conservation, the incumbent will assist with the ongoing 

upgrade of collections and conservation record keeping systems at the Manitoba Museum which will 

entail cataloguing artifacts and specimens, completing condition reports, carrying out inventories, and 

entering information into the collections database. Additionally, the incumbent will assist with 

preventive conservation tasks related to maintaining collections in the galleries and in storage. 

MINIMUM REQUIRED QUALIFICATIONS 

1.  Education, Training and Experience 

a) Preferred University or College education in: Museum Studies, Humanities (History, Canadian 

Studies, Anthropology, Art History, Fine Arts), Natural Sciences or Information Management 

b) Experience working with artifacts, specimens or archival holdings is desirable 

c) Computer proficiency, including MS Word, Excel, and databases is preferred 

d) Proficiency with digital camera is desirable 

e) Proficiency in spoken and written English is essential 

f) Positive teamwork experience, self-motivation, and organizational ability is desirable 

g) Strong interest in Manitoba’s human and natural history and First Aid/CPR training are assets 

h) Due to the nature of the work and workplace, the successful candidate must be able to lift and 

carry objects weighing up to 18 kilograms. 

This position is dependent upon funding from the Young Canada Works program. Candidates may also 

need to qualify for those positions that are subject to funding under the Young Canada Works program 

(www.youngcanadaworks.ca) as well as other possible funding programs. 

 
This is a full time temporary position in Winnipeg from May 28, 2018 – August 17, 2018. The incumbent will 

report to the Manager of Collections and Conservation. Pay is $15.00 per hour, working Monday to Friday, 35 

hours per week. Application deadline is April 25, 2018. Please submit your resume including cover letter to: 

 

Director of Human Resources 

The Manitoba Museum 

190 Rupert Avenue 

Winnipeg, Manitoba R3B 0N2 

 

ladeleyeolusae@manitobamuseum.ca 

 
We are not able to acknowledge receipt of applications submitted via Fax or mail. 

The Manitoba Museum is committed to employment equity and welcomes diversity in the workplace. We thank all applicants for their interest; 

however, only those being considered for interviews will be contacted. 

 

COLLECTIONS & CONSERVATION ASSISTANT 


